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Conventionally 
Yours.... 


By GLADys B. MARTIN 


National Convention Chairman 


Each month I have attempted to 
bring to you interesting information 
about the plans which are being made 
for you in HOUSTON in July—OUR 
NATIONAL CONVENTION . . . the 
interesting spots to see either prior to 
or after the convention. Your Conven- 
tion Committee has been busy giving 
you travel rates and other pertinent 
information which you may care to 
have prior to your trip. We hope that 
this has all been of interest and of 
help to you in making your plans. 


* * * 


This month I wish to introduce to 
you your Hostess Chairman of the 
Convention, the person who has tire- 
lessly worked since the closing of the 
Convention in Boston to coordinate 
the plans for this year’s convention. So, 
it is with great pleasure that I give 
you, this month, PATRICIA ENGLISH. 
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Each chapter has by now received 
information concerning the WESTERN 
PARTY which is being held. This is 
going to be different, and fun. Please 
do not miss it. The charge for this 
party is $5.00 and you will go strictly 
Western with those ten gallon hats and 
kerchiefs which will be given to you. 
That Western Band which will help to 
keep the party lively is guaranteed to 
put you in just the right mood for 
thoroughly enjoying every moment of 
this party. 

* * * 

Patricia has asked me to tell you to 
be sure and send your reservations in 
by June 15th . . . IN FACT THE 
SUCCESS OF THE PARTY DE- 
PENDS UPON RECEIVING YOUR 
RESERVATIONS EARLY ENOUGH 
TO PUT YOU ON THE GUEST 
LIST! Address your reservations to: 
MICKEY ALDRICH, Rt. 12, Box 
853-A, Houston. 

* * * 

By now you have received informa- 
tion from the Houston Chapter about 
the post-convention Mexico trip. Didn’t 
it sound grand? If you are planning 
on taking advantage of this trip, please 
let DOROTHY JOERIS, Chairman of 
TOURS & TRIPS, know that you plan 
to go. Dorothy's address is: 4401 Rusk, 
Apt. 4, Houston. 


I am going to let you in on a little 
secret this month! I have been work- 
ing for some time to bring you some- 
thing just a bit SPECIAL this year for 
your Convention, and I have finally 
been advised by my contact that it is 
very possible that we may be able to 
have a TOP MOVIE STAR on our 
program this year! Isn’t that wonder- 
ful? We are all very serious people 
during the year—sort of weighted 
down with the dignity of our profes- 
sion—and I thought it would be nice 
to just be GAY for a change. So this 
year we are to have MUSIC, FUN 
and MOVIE STARS (I hope). 


DO PLAN NOW TO COME TO 
HOUSTON—WE WILL MISS YOU 
IF YOU AREN'T THERE. 

WHERE? 
HOUSTON 
In July. 





GENERAL INFORMATION 
for 
DELEGATES, ALTERNATES, and 
MEMBERS 


PRE-REGISTRATION: 

To establish credentials for attend- 
ance at the 1951 National Conven- 
tion of NSA please send Registra- 
tion and Registration Fee of $15.00 
direct to National Secretaries Asso- 
ciation, 25 East 12th Street, Kansas 
City, Missouri, on or before June 
24th. 


ROOM RESERVATION: 
Please send request for hotel room 
reservations direct to the NSA Hous- 
ing Chairman in Houston 
Mrs. Winnie Jacobson 
612 Zoe Street 
Houston, Texas 
It will be of great assistance to the 
Housing Committee, the Hostess 
Chapter, and the National Officers 
if your reservation may be received 
t an early date, as well as assuring 
ou the reservation of your choice. 
lease give names and addresses of 
Il members who expect to attend 
th to Headquarters Office and to 
e Housing Chairman in Houston. 


HOUSTON: 

pon arrival at the hotel, get room 
ssignments from Room Clerk. As 
n as possible after receiving room 
signment, please register at the 
SA Registration Desk on the main 
oor of the Shamrock Hotel, sign 
e NSA Guest Book and give Reg- 
trar your room number. 


WORK ROOM: 
A work room equipped with type- 
writers and office supplies—located 
in the hotel—will be available and 
all members attending the Conven- 
tion are welcome to use the facili- 
ties provided. 












. CHAPTER BULLETINS 


AND SCRAPBOOKS: 

Proper display space will be arrang- 
ed for Chapter Bulletins and Scrap- 
books, which must be properly iden- 
tified. Prizes will be awarded for the 
best Bulletin and Scrapbook. Please 
pick up all Bulletins and Scrapbooks 
at the close of Convention. 


RELAXATION: 
The Hostess Chapter will furnish a 
list of scenic tours, and will see that 
you are provided with a list of res- 
taurants, night clubs, theatres, and 
all other places of interest. 
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Off to Texas—Destination, NSA annual 
convention, held this year at the Sham- 
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THE SECRETARY plans to take you there 
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are going. 


NATIONAL SECRETARIES ASSOCIATION 
25 East 12thStreet ¢ Kansas City 6, Missouri 


1951 





NUMBER 6 


VOLUME 10 


JUNE 


PHOTOS 

© Patricia English 

© Syracuse Chapter 
Lieutenant Katherine Nowell 
Pasadena Rose Parade 
“Houston Beautiful” 
Memphis, Tennessee Boss Night 
© Transcript Chapter Boss Night 
° Mr. Sam L. Hooper 
© Evergreen Chapter Hat Contest 


ARTICLES 
eo A 
Institute for Certifying 
Professional Secretaries 
© Syracuse, NSA 
Read Right — Type Right 
Law For The Secretary 
NSA Meets The USA 
The Average Secretary Speaks 
“June in January” 
FEATURES 
© Conventionally Y ours 
© Letters to the Editor 
© Secretary of the Month 
© A Trip Through Texas 
© Window Shopping 
NEWS 
© Convention Agenda 
© Convention Notes 
© National Scrapbook Judging Point System 
© District News 
© State Meetings 


Sworn Statement of Circulation This Issue 10,112 





EDITOR 
Mary H. Barrett 


NATIONAL OFFICERS 


President—Mrs. Elizabeth R. Scott 
Colorado National Bank, Denver 17, Colorado 
Northeast Vice-President—Mrs. Mary H. Barrett 

4802 Fifth Avenue, Apt. C-16, Pittsburgh 13, Pennsylvania 
Southeast Vice-President—Miss Frances Crawford 
1223 Magnolia Street, Vicksburg, Mississippi 
Northwest Vice-President—Mrs. Ann Dodge 
1520 Prospect Avenue East, Olympia, Washington 
Southwest Vice-President—Mrs. Gladys B. Martin 
1312 El Toro Drive, Bakersfield, California 
Secretary—Miss Frances R. Dickinson 
167 Park Avenue, Windsor, Connecticut 
Treasurer—Miss Irma L. Helm 
Room 306, County Court House, 415 East 12th Street 
Kansas City, Missouri 


Ween asea 
SSSSVSSV Sess Ves sese ss eeeseVesesesVeseseeesees VPHBeseseeeseseBeseseseeeseesesaeaseswaseeeereseesese 


Publication Office: Reuter & Bragdon, Inc., 610 Wood Street, Pitts- 
burgh 22, Pennsylvania. Telephone: ATlantic 1-8231. Business 
Staff: Henry F. Reuter, Publisher; Paul McCloskey, Executive 
Vice President; Marjorie Moser, Advertising and Production 
Manager; Bert Conley, Circulation Manager. 

Eastern Advertising Representative: W. R. Brand, Brand and Brand, 
521 Fifth Avenue, New York 17, New York. Murry Hill 
7-2088. 

Mid-West Advertising Representative: H. Thorpe Covington, H. 
Thorpe Covington Company, 677 N. Michigan Avenue, Chi- 
cago 11, Illinois. Superior 7-8054. 





THE SECRETARY is the official publication of National Secretaries Association. 
It is published monthly by Reuter & Bragdon, Inc. Entered as second class 
matter at the post office at Pittsburgh, Pennsylvania. Subscription price $1.50 
per year (for National Secretaries Association members only), others $3.00 
per year. Price per single copy, 25c. 


Three 











GOWN FROM 
SAKS-FIFTH AVENUE 


4 equipment 
ewotded Fashion Academy’s 
Coe tf Medal for “Excellence 









oe 





, Maen of Design” 
- th 
aaa 
ed SMART MODEL 
’ ¥ ‘df Sleek as a Saks-Fifth Ave. gown, Lady Tycoon* sets a new standard for smartness in America’s offices. 
Gy Exclusive, all-visual ‘Television Indexing’ makes transcribing simple as glancing 


into your compact. No irritating slips or strips...no hair-rumpling headbands. 
Inspired by a secretary, the “Lady” is a dream to operate. 


Write for details today. Learn how you can become more valuable to your boss. 


JOUND/CRIBER 


Gueens —" First All Electronic Dictating Panny e First Disc Dictating Equipment 





he b 
ae 8 Hotel, eon oS 18-21 230 Sales and Service Centers Coast to Coast RADE MARK 





THE SECRETARY 








0 


institute for certifying professional secretaries 


Y 


Dear Members of NSA: 


The trial run of the CPS examination was given in 
Michigan and at Ohio State University last April as plan- 
ned. The cooperation of those who served as guinea-pigs 
is appreciated. The results have been only partially tabu- 
lated but already show weaknesses in examination content 
and direction for administration. It appears that only 
about one hundred of the two hundred and twenty examina- 
tions taken can be used in the tabulation. Some testees did 
not return for the second half and some examinations had 
to be discarded because of miscarriages in administration. 
In fact, the administration of the examination seems to be 
one of the more difficult things to control. A close time 
schedule must be followed. Proctors must be able and ready 
to make quick judgments about unexpected questions that 
arise. It is important too, that a calm atmosphere be main- 
tained so that tension may be kept at a minimum. 

Every effort is being made, of course, to anticipate ques- 
tions and emergencies that may arise in administering the 
CPS examination but it may be several years before we 
can iron out all the “kinks.” This is one of the reasons 
the official CPS examination this August will not be ad- 
ministered at more than fifteen centers. Dozens of requests 
have been received asking that it be given at centers other 
than the fifteen now being considered. It is unfortunate 
that the Institute is not able to comply with all these 
requests. 





by DR. IRENE PLACE 
Acting Dean of Institute 


In addition to the difficulties of preparing complete 
directions for the administration of the examination, there 
is the problem of coordinating the activities of a large 
number of centers. You will remember that all the mem- 
bers of the Institute, including the “Dean,” are employed 
full-time elsewhere; CPS is an extra-curricular activity for 
them. Perhaps in a year or two, it will be possible to employ 
the services of someone at least part time. Then it will be 
possible to arrange to administer the examination at a 
greater number of centers. At present, however, I can only 
hope that NSA members who find themselves an overnight 
trip from an examination center will not feel slighted. If 
such a member does not find it convenient to travel to the 
nearest examination center, she will have to wait until the 
1952 examination and hope that better arrangements can 
be made for her. 

The members of the Institute and the officers of NSA 
have been deluged with requests for information about the 
CPS examination. Requests have come from every state in 
the union as well as Mexico, Canada, Cuba, and some 
South American countries. The Lansing NSA chapter has 
spent several weekends helping Dorothy Bentley, Chairman 
of the Qualifications Committee, answer requests. They have 
addressed over two thousand envelopes. Thanks Lansing 
for doing such a wonderful job. 

Cordially yours, 
IRENE PLACE 
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These are the 1950-51 officers of the Syracuse Chapter. 

Standing: Mrs. Katherine O’Toole, President. Seated, left 

to right: Mrs. Clementine Banky, Treasurer; Miss Marion 

McCarthy, Recording Secretary; Miss Rosemary Sloan, 

ne Secretary; Mrs. Dorothy Hunt, Vice Presi- 
ent. 


In October 1947 the Syracuse Chapter started on its 
merry way with 74 enthusiastic “Gal Fridays.” Since that 
time the Chapter has grown to a present membership of 
148. Our Chapter is represented in 18 of the 39 largest 
industries in our city. We feel the increase in membership 
is due primarily to the diversified interests the organization 
sponsors and the wide variety of activities in which our 
members are engaged. Many hours of Community service 
are being volunteered in the Community Chest, Filter Cen- 
ter, Blood Bank, Nurses Aid, and even baby sitting. 

In May of this year, as in the past, several of our girls 
participated in “Career Day in Syracuse High Schools,” each 
girl speaking before the students on her particular field of 
work and answering the students’ questions. 

In June we will award our second annual Susan M. 
Henley Scholarship to the deserving high school graduate. 
This scholarship includes 48 weeks of secretarial training 
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yracuse, N.S.cA. 


In subsequent issues we plan to spotlight other chapters of 
NSA. There has been no definite procedure setup as to how the 
chapters will be chosen. Therefore, if you feel that your chapter 
has some worthwhile projects and perhaps an unusual activity such 
as does this Syracuse Chapter, collect your pictures, write your 
story and send it to THE SECRETARY. 


at Central City Business Institute. Tuition, books and mis- 
cellaneous expenses are included in the award. Our Annual 
Card Party and Fashion Show held as a benefit toward the 
Scholarship Fund have been tremendous successes, this 
year’s attendance totaling over 700. 

We are extremely proud of our NSA Chorus (pictured 
below). In November 1950 this choral group was formed 
under the direction of Mrs. Treva Reynolds, with 22 girls 
participating. They have won distinction and applause at 
several functions of our Chapter as well as appearing before 
the New York State Meeting held in New York City in 
April. The girls have been meeting regularly but will “vaca- 
tion” until fall when Treva anticipates several new recruits. 

Outstanding among our many talented members is Miss 
Irene Powers. Irene composed and wrote “Your Amanuensis” 
for the Syracruse Chapter in November 1947. The song 
proved to be so popular that a Resolution was presented at 


(Continued on page 24) 





READ RIGHT 


PY’s Rita? 


Written for THE SECRETARY 
by Remington Rand, Inc. 


The need for books telling adults how to read has been 
well filled. There is certainly no demand on the part of 
secretaries for a MacGuffey style primer on the subject. But 
the fact remains—welcome relief from the most tiring, 
uncomfortable, and hampering part of a typist’s job lies 
“right before the eyes” of secretaries who will practice one 
basic “how to” reading habit. 


The reward for correct office reading habits is worth- 
while. As reported to the American Management Associa- 
tion, one business firm found that an elementary change in 
secretarial reading practices saved an average of $79 an- 
nually at each secretarial desk. While every NSA girl will 
be glad to contribute savings like this to the economical 
operation of her office, that is not the real reason for 
eliminating unnatural reading. 


The first consideration in office reading is one of mini- 
mizing “copy aches” which gives office secretaries a “fresh- 
at-five” release from an unnecessary 9 to 5 energy expendi- 
ture. There are very good reasons why right reading has 
these secretarial benefits. Actually, typing is a combination 
of reading and typewriter operation. Before most typing 
can be done the secretary must read from her stenographic 
notebook or copy. In the final analysis easy, all-day achieve- 
ment of high typing speeds is promoted by high reading 
speeds. 


Since the personal advantages to be gained from correct 
secretarial reading are so desirable, perhaps a few additional 
facts are in order to support secretarial need for the neces- 
sary facilities. In the first place, it must be realized that the 
usual typing station now costs as much as $3500 annually. 
More than $2800 of this impressive amount goes for 
the typist’s salary, according to 93 companies reporting 
1722 secretary-stenographers in their offices. These figures 
by the Office Executives Association of New York (NOMA 
Chapter) show clearly why poor typist reading practices 
can be costly. 


Obviously, correction of typist reading faults will be ad- 
vantageous irrespective of the individual skills of the opera- 
tors. Let’s assume that straightening out pre-typing reading 
increases secretarial product by 10 per cent—which is a 
reasonable figure. The girl who now reads inefficiently and 
types 60 words per minute will type more words per min- 
ute when her reading is made more efficient. The better 
secretary, whose demonstrated typing speed is 100 words 
will gain proportionately more when her typing skills are 











no longer retarded by inefficient reading. The point is that 
correct reading is more profitable as typing station invest- 
ments in salary go up. 


Natural, normal forward reading for typing and trans- 
cription also contributes to achievement of maximum bene- 
fits from secretarial typing station modernization. As every 
office manager knows, secretaries seldom approach the 
highest operating speeds which modern typewriters make 
possible. The all-purpose electric machines now so widely 
demanded by secretaries to help them solve the problem of 
meeting increased office work in defense-busy industry and 
government offices are a case in point. These typewriters 
usually increase typing production as much as 25 per cent 
or more . . >an improvement that can be a matter of even 
greater satisfaction to the secretary when her reading speed 
is improved by eliminating side reading. Forward reading 
of transcription copy, by bringing shorthand notes and 
words in line with her typewriter, helps the secretary to 
increase her speed. 


The conclusions are inescapable. The secretary whose 
reading speed is improved will automatically produce more. 
She will do a better job of realizing the personal and em- 
ployer dividends motivating her company’s investment in 
better typing station equipment. 


It is astounding that so many secretaries need to change 
their office reading habits. It is only at work that they 
violate the most elementary rules of good reading. Secre- 
taries who punish themselves unnecessarily in the office read 
properly as soon as they are away from their desks. 


At home, in her easy chair, the secretary positions her 
reading matter “right before her eyes.” She avoids movie 
or television seats which require her to look or read side- 
ways. Her reasons for straight-forward viewing are easy to 
see—it prevents distortion of her image, craining of her 
neck, and tiring head and shoulder muscular strain. Yet, 
in the office, this same secretary often props her steno-. 
graphic notebook like a tent on her desk and, strangely 
enough, at the side. The secretary who would never think 
of practicing side reading on her own time does it all day 
long in the office! 

Why does this girl read unnaturally in her office? Bad 
habits and the lack of equipment are the usual answers. 
Nothing else explains why otherwise clever girls do not 
practice forward reading when they transcribe and type. 


(Continued on page 23) 
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By HOWARD P. REUTER 
Attorney-at-Law 


Once upon a time, and not so long ago, a secretary 
departed this earth and left $5,000, that is, she left per- 
sonal property, or “personalty.” Her will resulted in a 
law suit, and the case was eventually studied by a law 
class in a leading university. When the Professor called 
upon a certain young law student one day to state the facts 
in the case, Bill arose eagerly and sputtered, “Miss A died 
and left $5,000 worth of personality.” The class snickered 
loudly, but the old professor, peering down from his spec- 
tacles, only gave Bill a sympathetic look and said, “You 
may not be so wrong at that, son.” Bill soon learned the dif- 
ference between “personalty” and “personality.” 

To the untrained, legal terms often seem like mystic 
mumbo jumbo. The purpose of this column, the first of a 
series on commercial law for the secretary, is to acquaint 
you with some general phases and phrases of the law, some 
general legal principles and answers to common every day 
questions which the secretary may encounter not only in 
the world of commerce, but also in her everyday life. Of 
necessity, the emphasis is on “general,” for the laws of the 
various states often differ. Still, this column can be of 
interest to you, and make you more valuable to your 
employer. Most of us have heard the boss exclaim at one 
time or another, “I wish I had gone to law school,” or “I 
wish I had had some legal training.” Expressions like these 
are not infrequent. Think back and you may remember an 
occasion when the boss was upset because he had just dis- 
covered, to his sorrow, that he should not have signed a 
certain paper without reading it carefully, or without 
understanding it. Yes, some knowledge of law does help. 

What is a contract, deed, mortgage, note, will? What is 
the difference between a partnership and a corporation? 
You may work for a corporation, but do you know what 
one is? Is an oral agreement binding? We shall attempt to 
explain these and other terms in subsequent columns. 

We cannot, fortunately or unfortunately, as the case 
may be, undertake to answer your personal legal questions, 
but your comments and constructive criticisms are solicited. 
Anything contained in this column is not to be construed 
as legal advice to you. If the latter is required, consult your 
lawyer upon the least provocation. 

Next column, we promise to get down to business. 
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Letter 





to the editor 


The Editor 
Secretary Magazine 
Dear Editor, 

On April 6, 1951, Hawkeye Chapter celebrated its Ninth 
Anniversary. There are, perhaps, other chapters in our asso- 
ciation that will think we celebrated a month early. Articles 
that have appeared in past issues of THE SECRETARY indi- 
cate May as the association’s anniversary month. 

Last year during my term as President of Hawkeye 
Chapter, I thoroughly read our records to find facts to pre- 
sent in my little talk to the guests at our Eighth Boss 
Night Banquet. It was then I learned that April 6, 1942 
was the date of organization of our chapter. This year, as 
editor of Hawkeye Keyhole, I visited our Public Library 
where all issues of our local paper are preserved on micro- 
film. I was at that time preparing an article on the history 
of our chapter for the April issue of Hawkeye Keyhole. 
In the newspaper of April 7, 1942 I found the writeup of 
Hawkeye Chapter’s organization meeting which occurred 
the previous evening with two representatives from nation- 
al headquarters present. It was at this meeting that our 
first group of officers were installed. 

We in Hawkeye Chapter have no desire to “upset the 
apple-cart” on our association history. We do feel, however, 
that April should be our association anniversary month as 
our chapter could not have been organized, in any prob- 
ability, before the national association. We do not claim to 
be the first chapter organized but we are proud to be among 
the first. We older chapters suffered the “growing pains” 
and all the trials and tribulations so that today we do have 
a very fine organization, all our own, and one of which we 
can all rightly be proud. 

Sincerely, 
Helen A. Moe, Editor 
Hawkeye Keyhole, Des Moines, Iowa 


Welcome to the following new chapter: 
WASHINGTON, PENNSYLVANIA 
—Installed by Pittsburgh Chapter. 
President, Mrs. Margaret Brownlee 
Washington Steel Company 
Washington, Pennsylvania 
ONEIDA, NEW YORK 
—Installed by Syracuse Chapter 
“Winifred Sequin Memorial Chapter” 
President, Mrs. Mae C. Harris 
346 Stone Street 
Oneida, New York 
Congratulations to Rita O’Brien of the Buffalo Chapter who 
has been appointed Executive Secretary of the United 
Florists of Western New York State. 
ORCHIDS TO: 

Janet Phillips, Lancaster, Pennsylvania for her article in 
the March issue of NOMA, national magazine of 
the National Office Management Association. 

Gladys Barry, Trenton, New Jersey for her article in 
the March-April issue of THE ZONTIAN, official 
magazine of Zonta International. 
































Haskell Institute was founded in 1884 as The Indian 
Training School at Lawrence, Kansas, which is near the 
geographic center of The United States. In 1890, the name 
“Haskell Institute” was chosen in honor of Dudley C. 
Haskell, representative from Kansas and Chairman of the 
House Committee on Indian Affairs. It is a United States 
Government School, one of the oldest of Indian Boarding 
Schools, and at the present time, the largest in the U. S. 

Lawrence is also the home of the University of Kansas. 
The University atmosphere tends to inspire young Indian 
men and women to seek further education. Since Haskell 
is so close to the University, it is possible for Indian 
students to work at Haskell Institute for their room and 
board while attending the University. 


Students come to Haskell from more than thirty states 
and Alaska, representing more than seventy tribes. Several 
generations from numerous Indian families have attended 
Haskell. Students must be of at least one-fourth Indian 
blood. This year, 84 per cent of the student body is at least 
one-half Indian, with 48 per cent full blood. All Haskell 
students, except veterans, do institutional work in exchange 
for room and board. Each veteran receives $75.00 per 
month, or more, subsistence pay from which he pays 
$30.00 a month for room and board. 


Haskell is located in the Kansas City industrial area. 
The many industries near Haskell provide almost unlimited 
employment opportunities, and make it possible for school 
officials to keep in close contact with industry and employ- 
ment needs. Haskell Institute is situated on approximately 
one thousand acres of land which is owned by the United 
States Indian Service. This land is immediately south of 
the City of Lawrence, Kansas. The campus proper adjoins 
the city. It is nicely landscaped with many large, beautiful 
trees, well-kept blue-grass lawns with flowers and shrubbery. 
Most of the area south of the campus is fine agricultural land. 








There are approximately one hundred buildings on the 
campus. The classrooms are well furnished, and the shops 
are adequately supplied with modern tools and equipment. 

Haskell’s motto is “Learn to Earn.” Every student that 
completes his or her educational objective is prepared to 
earn a living. Haskell offers high school courses and two 
years of post-high school training. It is the only Indian 
institution authorized to offer two-year post-high courses 
in advanced vocational work. The school offers an outstand- 
ing program of commercial training and up-to-date courses 
in welding, radio techniques, printing, cooking, and other 
vocational subjects. Haskell is the only Indian Service sec- 
ondary school authorized to offer certain specified college 
preparatory courses in science, mathematics, and languages 
which have little or no vocational orientation. 


Haskell introduced student self-government in 1930. 
The Institute believes that democratic attitudes are best 
taught by giving the student vital responsibility and assur- 
ing his participation in real group co-operation and group 
leadership. Educationally, self-government serves as a labora- 
tory for the development of leaders for the Indian people. 

Recognizing that economic independence is essential in 
the process of assimilation, Haskell offers a truly func- 
tional curriculum which enables students to become self- 
supporting and to maintain a satisfactory standard of living. 
Since every Haskell graduate possesses a definite, market- 
able skill, he is in a more favorable position for employ- 
ment than students who pursue a general educational pro- 
gram. The specialized vocational training available at Has- 
kell is not offered by most public schools and colleges. 
The student acquires much of his training by actually per- 
forming the operations he is studying. The combined learn- 
by-doing and theoretical method has proved to be both 
successful and popular. Under the supervision of skilled 
craftsmen, the student attends regular classes and spends the 











This group of pictures illustrates the 
facilities available at Haskell Institute. 
There is a complete shop for teaching 
mechanics; a course in sewing for girls 
and a fully equipped commercial depart- 
ment. 


rest of his time working on actual jobs which furnish 
many vocational experiences in his trade. Through an effec- 
tive testing and guidance program, a few students are direct- 
ed into a strong academic curriculum which prepares them 
for advanced training in colleges, schools of nursing, and 
the Haskell commercial department. When pre-college stu- 
dents finish their preparatory training, they may stay at 
Haskell on a working-scholarship basis and attend Kansas 
University. 


The entire boarding-school program, including the co- 
educational aspect, is utilized in developing the proper 
social and character traits which are essential for successful 
family life. Homemaking is emphasized in all phases of the 
home economics program and every Haskell girl receives 
three or four years of this type of training. 


The basic purpose of the Haskell program is to prepare 
young Indian men and women to participate in the modern 
social and economic life of the nation. An increasing num- 
ber of Indians must be assimilated into the economic life 
of the nation because reservation resources are no longer 
adequate to support the increased populations. As a result of 
new experiences and vocational interests gained in the recent 
war, many young Indian men and women desire assimila- 
tion into major culture. Haskell is making a vital contribu- 
tion to the reconversion ‘program and has enrolled several 
hundred World War II veterans. The excellent employment 
record of Haskell graduates indicate that the institution is 
making a valuable contribution to the economic life of the 
Indian race as well as of the Nation. The demand for 
Haskell-trained men and women is increasing every year 
and has exceeded the supply during the past several years. 
Several hundred Haskell graduates hold positions in the 
Indian Service and other Government agencies. Twenty 
Haskell graduates are employed at Haskell Institute. 


All Haskell students are encouraged to attend religious 
services which are held on the campus twice each Sunday. 
If they do not attend the services, students must report to 
study rooms during these hours. Both Protestant and Catho- 
lic services are held. Haskell students are welcome in the 
churches of Lawrence. 


The Haskell library contains more than 12,000 books; 
about thirty periodicals and four daily newspapers are 
received regularly. It is the center of the educational life 
of the school. Pupils are taught, through their academic 
classes, how and where to find library materials, how to 
select them, and how to use them effectively. A sincere 
effort is made to develop desirable leisure reading habits. 


Music is a vital and integral part of the Haskell train- 
ing program. The aim is to enrich the personalities of stu- 
dents through their introduction to great symphonies, over- 
tures, and operatic selections. The program is designed to 
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train students to understand and appreciate music and to 
be able to function as members of a music group. Compe- 
tent directors are in charge of the Band, Orchestra, and 
Boys’ and Girls’ Glee Clubs. 


Haskell is a member of Kansas Activities Association 
and participates with Kansas high schools in various kinds 
of sports as well as other activities. It provides a varied 
athletic program of intramural and interscholastic compe- 
tition. This is done with a keen realization that clean sport 
affords students opportunity for personal development in 
health and character. The program is sufficiently varied to 
assure every student an opportunity for participation in his 
favorite sport. Haskell has two well-equipped gymnasiums 
—one for girls and one for boys. Athletic contests are neld 
in the Haskell stadium which seats approximately fourteen 
thousand people. This stadium was erected with funds 
contributed by Indians from all sections of the United 
States. It costs approximately $165,000. 


In 1946, more than 15,000 persons saw the “Pageant 
of the Peace Pipe” which was presented in honor of the 
one thousand Haskell men and women who participated in 
the recent war, and in memory of the thirty-three Haskell 
men who made the supreme sacrifice. The Haskell Alumni 
Association dedicated the Haskell Memorial Organ to these 
warriors in 1947. 


The Haskell Catalog, from which we obtain material 
for this article, is printed by the students. A bi-monthly 
bulletin, “The Indian Leader,” is published by a student 
staff and student printers. 


Since 1940, the Superintendent of Haskell Institute has 
been Mr. Solon G. Ayers, B.B.A. and M.B.A. from the 
University of Texas. Before coming to Haskell, Mr. Ayers 
was Head of the Department of Business Administration of 
Sul Ross State College, Alpine, Texas. 


Mr. W. Keith Kelley, B.S., M.S.E., Principal at Haskell 
since 1945, was formerly Principal of Euchee, Pawnee, and 
Chilocco Indian Boarding Schools. 
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More Than 200,000 Top-Notch Secretaries Are Now Using the 
Amazing SECRETARY’S HANDBOOK to Correct Their 
Mistakes. Just a Few Seconds’ Glance Will Answer 
Any Problem Your Employer May Hand You. 

ANY SECRETARIES do not know the diffrence between “further” and far- 


ther’. Still others would be at a loss when asked to draw up resolutions for a 
club. It is astonishing how few secretaries know how to answer an important luncheon 


invitation. 


Why Most Secretaries Make Mistakes 

Your employer most likely expects a lot of you as a Secretary! He depends on you 
for the details of form and usage in correspondence. He assumes that you know how 
to address a letter to a senator, how to write a report, how to word a letter of intro- 
duction. Why is it, do you think, that some secretaries earn high wages? Is it because 
they have ‘‘pull’’? Or are more pretty? Or, is it because they know the answers! Of 
course! It is those secretaries who possess all-around efficiency, accuracy, knowledge of 
office procedure, correct usage, and an abundant vocabulary— it is those secretaries 
who are holding the highly paid positions of responsibility in business everywhere! 


What the SECRETARY’S HANDBOOK Has Done for Others 

For twenty years secretaries and business-men have relied on the SECRETARY'S 
HANDBOOK as a handy reference of the details of correct business usage. And now 
here is a new, revised edition of the HANDBOOK intended—not only for the 
thousands of secretaries who will depend on it—but particularly for YOU! Now— 
whether you are preparing a manuscript, or writing a letter, or sending an invitation 
—you won't have to ask yourself, ‘““Was I wrong?’’ If you have referred to the 
HANDBOOK, you'll £now you were right! THE SECRETARY'S HANDBOOK gives 
you 573 pages of easy-to-find, essential facts on form and usage—and you may have it 
to try in your own office, for a full week, FREE! 


100% Effective in Correcting Most Common 
Secretarial Errors 


This amazing book answers thousands of questions instantly. 
You simply turn to your problem in the index and—presto— 
you have the answer. How to address a woman Mayor, Senator, 
Lieutenant Governor, minister, bishop. What abbreviation to 
use. Correct American English, French, German, Spanish usage. 
How to write letters of introduction, reference, recommenda- 
tion, invitation, acceptance, regrets. It would take fifty page 
advertisements like this one simply to tell you the outline of 
what's in this great volume! You just have to see this ponder- 
ous, wonderful volume to believe it. No wonder the editor of 
the ultra-conservative New York Times said, "there is hardly a 
secretary in all this land who would not be thrilled to have 
this book always at her elbow!” 


Shows You the RIGHT Way to Do It 

We want you to see this book at our risk. Let it prove what 
we say. Every time you talk or write, you show what you are. 
When you use the wrong word, when you mispronounce, when 
you punctuate incorrectly, when you use worn-out words or 
phrases, you handicap yourself enormously. Your language, 
spoken or written, is the very tool you should use to advance 
your position. Instead, it may be holding you back. Your boss 
will not take time to tell you. The SECRETARY'S HAND- 
BOOK does tell you. And to prove to you that you ought 
to have it at your elbow the rest of your days, we'll send you a 
copy to see for yourself, for a week, FREE! 


SEND NO MONEY 
Pay Postman Nothing — Mail Coupon NOW 
Read and examine THE SECRETARY’S HAND- 
BOOK at our risk on seven days’ FREE TRIAL. If 
you want to get ahead in your job, and in your 
journey through social life, you owe it to your- 
self to send for your copy NOW. If you agree 
that this is the most wonderful reference volume 
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on 7 Day Free Trial. 


or money order). 


1 EDITION 
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weweweeeFREE EXAMINATION COUPONs see ee488 


The Macmillan Co., Dept. SY 6, 

60 Fifth Avenue, New York 11, N. Y. 
Please send me a copy of THE SECRETARY’S HANDBOOK 
I send no money and pay postman 
nothing. If I decide to keep it, I will send only $3.50 (check 
Otherwise, I will return book and owe 
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573 PAGES 


Mail 
NOW 





you've ever seen, send only $3.50 (check or money nothing. 
order). Otherwise return book and owe nothing. 
Hurry! The supply is limited. To be sure of get- IE oi setihadaceacosniasesnas 
ting your copy MAIL COUPON AT ONCE to 
PE ctitsscansasinesneckeilaleonie 





The Macmillan Co., Dept. SY 6, 
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60 Fifth Avenue, New York 11, N. Y. 
or at your bookstore 
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SECRETARY 
of the month 


Florida and Tennessee. 
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KATHERINE NOWELL 
Lieutenant, SCR(W) 


A large measure of the success of the Queen Charlotte 
Chapter, Charlotte, North Carolina, can be attributed to 
Katherine Nowell. From the time she gained an A.B. Degree 
in Mathamatics at the Woman's College, University of 
North Carolina, where she was also awarded a scholarship 
in mathematics, to her present executive secretarial posi- 
tion with the Auto Finance Company, “Kitty” has shown a 
complete disdain and mastery of perplexing subjects. 


After four years of secretarial work, she enlisted in 
Uncle Sam’s Navy as a Seaman Recruit in 1944. When 
separated from the service two years later, she was Lt. (jg) 
Katherine Nowell, with pleasant memories of training in 
famous Smith College, Radcliffe College, and a job well 
done as Assistant Disbursing Officer at Naval Station in 


In addition to being a member of various insurance 
associations for women, an active officer of the Naval 
Reserve Officers Association of her city, and president of 
her church guild, this NSAer finds time to be Chairman 
of the Employment Committee of the Queen Charlotte 
Chapter, and to edit the Chapter bulletin. She has held the 
offices of Vice President and President of Queen Charlotte, 
and was General Chairman of the Regional Convention 
held in Charlotte in December 1950. 


Kitty is now a full Lieutenant in the United States 
Naval Reserve awaiting call to active duty. 





remember the 


National Convention 


The Shamrock Hotel Houston, Texas 


Twelve 





July 18-21, 1951 


















_ JUNE, 1951 


How Do You Compare? 


How much are you worth? How do you compare with 
other secretaries in similar businesses? How do your likes 
and dislikes coincide with others? 

In an effort to produce information which would give 
you a yardstick for measuring your present worth, THE 
SECRETARY recently conducted a survey through National 
Market Analysis, Inc. among the 10,000 members of the 
National Secretaries Association who are located in prac- 
tically every state in the United States and who represent 
every type of industry and occupation. 

The response has been tremendous—to date 38.7%, 
and questionnaires are continuing to come in at the rate 
of approximately 33 per day. The results, therefore, have 
been tabulated on the 38.7% of returns. Future issues of 
THE SECRETARY will contain a complete tabulation plus a 
thorough analysis of the survey. The results aside from 
being interesting should serve as a basis for your own 
personal analysis. 

The questionnaire was prepared containing some 100 
questions. A sample distribution was made asking for 
suggestions, additional questions and deletions. From these 
returns the second set of questions was prepared and ana- 
lyzed by professionals. From these two questionnaires the 
final form was prepared and distributed to the entire 
NSA membership through each chapter. Certain questions 
were asked as a check on others. (This technique helps the 
professional analyst to arrive at accurate conclusions. ) 
Remarks were also interesting and will be included in a 
later article. 

The average American Executive Secretary is 36. 


The marital status of these secretaries is: 


Widowed 

Of those who are single, divorced or widowed, 35.1% 
live with their parents, 7.3% with friends, 10.1% with 
relative and 18.6% live alone. Of those who are married 
63.9% have no children while 36.1% have, on the average 
three children whose average age is 11. 

The average executive secretary makes a monthly salary 
of $255, has held positions with three different companies 
and has worked for her present employer approximately 
eight years. 

In an effort to make as accurate a tabulation as possible 
on the title of each secretary's employer, we first made a 
breakdown of the type of business by which she is em- 





ployed: 
rc, | ae ea AOE EE eC ER 16.2% 
(Includes doctors, lawyers, clergymen) 
Piro ors! ail Pea en 91 DEERE Is, oR Seine 39.3% 


(Includes manufacturing plants of all 
types and construction companies ) 
Government 
CENA crassa states 

eee 
Miscellaneous 
(Includes brokers, radio, publishers, 
those self-employed ) 
We then determined that 53.5% of those who were 





classified as working for Industrial, Retail, Banking and 
Miscellaneous worked for officers of their company. (Chair- 
man of the Board, President, Vice President, Secretary- 
Treasurer, Owner.) The other 46.5% hold secretarial posi- 
tions with department managers and supervisors. Those 
women holding positions with doctors, lawyers, clergymen 
naturally could not indicate an employer title. Those work- 
ing for government likewise could not be considered in 
the same vein as those working in industry. 

In connection with the specific duties of the executive 
secretary, we found that 79.9% performed general secre- 
tarial duties including shorthand, typing, bookkeeping, pay- 
roll, telephoning, appointments, management of office in 
the absence of her employer. However, the other 20.3% 
held administrative positions as actual officers in the com- 
pany; and, have authority to make decisions beyond normal 
operating procedure. 35.1% hold some type of supervisory 
rank and the average number supervised by this group is 
five. 

These secretaries favor three leading makes of man- 
ually operated typewriters, Remington Rand, Royal and 
Underwood. (This listing is alphabetical and does not 
indicate order of preference). Of those replying 27.7% 
use electric typewriters, no preference having been re- 
quested. Of all the business machines used, 42.2% stated 
that they used the adding machine as part of their daily 
routine. Other machines as follows: 


RRR RII RAE ORY 
Mimeograph 
Dictaphone ......... 
Comptometer .... 
PPG Fe esti sie 
pS SERENE ans ete een ro 
NRE ANNI MSE oor seg ccwancotns 
(Includes mailing machines, cash register, 
checkwriter, teletype, bookkeeping ma- 
chines) 

The average yearly office expenditure for equipment and 
supplies is $3199. The executive secretary is respon- 
sible to a great extent for this expenditure. 67.2% are con- 
sulted with regard to preference as to make of product and 
38.6% of this 67.2% do the actual buying. 

Traveling for the company can be listed here as it falls 
into that category of executive secretary responsibility. 
10.1% of those surveyed travel for their company. 

The average executive secretary has a hobby, 83% of 
those replying answered “yes.” On the average “Miss Execu- 
tive Secretary” has belonged to NSA for three years. She is 
a woman whose interests are varied, proven by the fact that 
67.7% participate in activities other than NSA. These in- 
clude church work, bowling leagues, nurses’ aide work, 
various social and professional clubs. 

These secretaries spend approximately $448.67 yearly 
on their wardrobes. This figure does not include expendi- 
tures for fur coats or other expensive luxury items. The 


following is a general breakdown: 
Ee ARR sere rie se $57.00 
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Top Secretary EVELYN SCHRANZ 
Secretary to Clarence S. Beese- 
myer, Executive Vice President of 
General Petroleum Corporation, 
affiliate of Socony-Vacuum Oil 
Company, says, ‘‘! am devoted to 
this new Remington electric type- 
writer . . . it is just perfection 
for typing.” 
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tary MARGARET BILLINGS 
ary to Sam H. Husbands, 


ent, Transamerica Corpora- 

onysays, ‘‘The Electri-conomy is 
every secretary’s dream typewriter 
... it makes typing easier, faster— 
turns out the most beautiful letters 
and reports.” 








aes 
Top Secretary VERNA DECK 
Secretary to Oliver P. Echols, 
Chairman of the Board and 
General Manager, Northrop 
Aircraft Inc., says, ‘I find my 
Electri-conomy invaluable. 
Typing is so much faster, 
easier.” 
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Top Secretary MARION HEALY 
Secretary to R. N. W. Harris, 
President, The Toni Company,_ 
says, “The Electri-conomy 
performs typing magic — gets 

my work out in record time 
without any effort at all.”’ 
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Top Secretary HAZEL MENDLER 
Secretary to Randolph Sevier, y 
President, Matson Navigation ? 
Company, says, ‘‘l am de- o 
lighted with my new Electri- 

conomy—it makes typing so 

easy, so fast.’ 


ae 





Top Secretary NETA GORHAM 


Secretary to Warren Lee Pier- 
son, Chairman of the Board, 
Trans World Airlines Inc., and 
a long time Remington user, 
says, ‘‘The Electri-conomy is a 
honey — it makes work fly.” 





and thousands like them prefer the 


Remington Elle Conomiy 


Get set for the typing thrill of your life: 
The Time: July 18th through July 21st. 


The Place: Booths 5 and 6, Hall of Exhibits, The Shamrock Hotel, Houston, Texas. 
The Occasion: The 1951 National Secretaries Association Convention. 


If you are among the lucky secretaries able to attend 
the Convention, please accept our invitation to see and 
try the Electri-conomy Typewriter on display at the 
Remington Rand Booths.* We know you will join in 
with the thousands of other Top Secretaries throughout 
the country who prefer the Remington Electri-conomy 
because of its swift, effortless ease of operation... be- 
cause it makes typing easier, better. 


*If you aren’t able to attend the Convention, you can see and try 
the new Electri-conomy at any of our 200 branch and district 
points throughout the country or in your own office. 























The above group of pictures are representative of the delight- 
ful sight-seeing stops to make in San Antonio. The old adobe 
building (top) was originally used by the Spanish Governors 
of Texas as an office and residence. Its keystone bears the 
Hapsburg coat-of-arms and the date 1749. The Rose Window 
of San Jose (lower left) carved by Huicar. Legend tells that 
he carved the window for a sweetheart who died before she 
could join him in the New World. Authorities claim this 
window as one of the finest, certainly the first, truly artistic 
church window in America. One of San Antonio’s greatest 
charms is the San Antonio River (lower right) flowing 
through the very heart of the business district. 


Corpus Christi is located on 
the western shore of a 100- 
square mile bay and is one 
of Texas’ favorite summer 
vacation cities. Every day is 
sailing day at Corpus Christi 
where the breeze averages 13 
miles per hour. 


A Trip Through 
TEXAS 


According to legend, local Indians answered, “Texas” 
in reply to a query by Spanish explorers, meaning, “We are 
friends.” While there is no authority to the above story, 
“Texas” is indeed an Indian name and the popular belief 
is that the word means “friends” (hence the state motto— 
Friendship”). 


The “Lone Star State” is the largest state in area, cover- 
ing 265,896 sq. miles. The climate along the southern 
coast is warm, moist and equable; drier in the west and 
southwest. Galveston is one of the famed seaside resorts, 
with its semi-tropical climate and fine beaches; and, along 
with Corpus Christi offers fine facilities for summer sailing. 


The raising of livestock, those famous “Texas Long- 
horns” is an important industry. Texas farmers produce 
cotton, corn, wheat, sugar cane, oranges, grapefruit and 
many other varieties of fruits and vegetables ranging from 
temperate to semi-tropical. 


Petroleum is the leading mineral reserve. Texas has 
over 54% of U. S. petroleum in her fields. Refined petro- 
leum is, therefore, the chief product manufactured and 
exported. Texas being second only to New York as a port. 
Houston is the chief port with Galveston second. Both 
export great quantities of raw cotton as well as petroleum 
products. 


The Spanish made the first explorations of Texas as 
early as 1528. The first settlement was made near El Paso 
in 1682. Although the United States laid claim to eastern 
Texas as the result of the Louisiana Purchase, the claims 
were abandoned in 1819. Austin was established in 1821 
as the first permanent Anglo-American settlement. 


San Antonio is the home of the Alamo, famous last 
stand of the Texas Army lead by Sam Houston in 1835. 
The massacre of these American defenders, inspired victory 
for the Texan troops and Texan independence was gained. 


The United States annexed Texas as a state in December 
of 1845 thereby effecting the Mexican War which lasted 
until 1848, and established the Rio Grande as the boun- 
dary between the United States and Mexico. 


Boating is a popular pastime on Dallas’ beau- 
tiful White Rock Lake (upper left) which 
offers swimming, fishing, playgrounds and 
scenic drives’. Remember the Alamo! Of 
course, you won’t want to miss this historic 
Shrine of Texas Liberty. (Upper right) Fair 
Park Auditorium, completely air-conditioned, 
will be the home of the Starlight Operettas 
beginning with the 1951 summer season. 








The old and the new are both to be found in and around 
Houston. Top right is shown the new $10,000,000 Foley 
Brothers department store which covers a whole city block. 
Lower left, a striking picture of St. Anne’s Catholic church. 





The Will Rogers Memorial Coliseum and Auditorium is the 
cultural center of Fort Worth providing a setting for civic 
opera productions, symphonies, and similar events. The pic- 
tured statue of Will Rogers stands in front of the Auditorium. 
Fort Worth Division of Consolidated Vultee Aircraft is also 
pictured above. Employing 24,000, this aircraft plant makes 
the B-36, world’s largest land based bomber. 


On the left is pictured the harbor of Galveston, Texas, another 
of those famous cities to see. 




















NATIONAL SECRETARIES ASSOCIATION 
SIXTH ANNUAL CONVENTION 


SHAMROCK HOTEL — HOUSTON, TEXAS 


SHAMROCK HOTEL 


THURSDAY, JULY 19, 1951 
HousTON, TEXAS 


THROUGH 
SATURDAY, JULY 21, 1951 
ALL MEETINGS OF 1951 NATIONAL CONVENTION 
NATIONAL SECRETARIES ASSOCIATION 
WILL BE HELD IN THE SHAMROCK HOTEL 


NSA REGISTRATION DESK - - = = = In lobby—Main Floor, Shamrock Hotel 


CONVENTION ACTIVITIES 


RECEPTION, OPEN House, SOCIAL EVENING 


THEME OF THE CONVENTION - -  - _ “Let us dare to do our duty as we understand it.” 
—Abraham Lincoln 


BUSINESS SESSIONS 
LUNCHEON — “SECRETARY OF THE YEAR” CONTEST 
OPEN FORUM 


SPEAKER 
PANEL DISCUSSIONS, including 
ORGANIZATION 
CERTIFIED PROFESSIONAL SECRETARY PROGRESS 
EXAMINING CENTERS 
MECHANICS OF SUCCESS 
WOMAN'S PLACE IN THE WORLD 
PROFESSIONAL PROGRESS 
WESTERN PARTY — Aquatic Terrace 
CONVENTION BANQUET AND INSTALLATION OF NATIONAL OFFICERS 
DisPLAY ROOM - - Bulletins, scrapbooks, NSA merchandise, jewelry, gavels, banners, 
invitations, et cetera 


EXHIBITS OF BUSINESS MACHINES, OFFICE EQUIPMENT AND MANY ITEMS OF INTEREST 
SCENIC TOURS 
ENTERTAINMENT 
Note: Room assignments for these National Activities will be listed in 
NSA Convention Program. 
All members will be housed under one roof in the beautiful 
Shamrock Hotel. 





Send Registration fees and name of 
each member attending to 
HEADQUARTERS OFFICE, NSA 
25 East 12th Street 
Kansas City, Missouri 


Send Room Reservation to 
Mrs. WINNIE JACOBSON 
612 Zoe Street 
Houston, Texas 





} 


PRE-CONVENTION PROGRAM 

Sunday, July 15 
Meeting National Board of Direc- 
tors with National Convention 
Committee and the Executive Sec- 
retary. 

Monday, July 16 
Meeting National Board of Direc- 
tors. 

Tuesday, July 17 
Meeting National Board of Direc- 


tors. 
Wednesday, July 18 

8:00a.m. Registration of N. S. A. 

through Delegates, Alternates and 

10:00a.m. Members. 
10:00a.m. Meetings of all National 
Committees. 

3:00 p.m. Joint Meeting of Na- 
tional Board of Directors 
and all National Commit- 
tee Chairmen. 

7:00 p.m. The Texas Chapters, as 

through joint Hostesses, have ex- 

10:30 p.m. tended a cordial invita- 
tion to all N. S. A. Dele- 
gates, Alternates and 
Members to be their 
guests on Wednesday 
evening. Here you will 
experience true Southern 
Hospitality in typical 
Western Fashion (found 
only in Texas). Plan to 
arrive early and attend 
this gala affair. 
NATIONAL SCRAPBOOK 
JUDGING POINT SYSTEM 
Points 
General Physical Nena of 
Scrapbook 10 


Copy of Charter or List t of Char- 
ter Members in elites of 
Book............... 6 
List of Active Members at Close 


of Book (for Year)... 4 
Quality of Newspaper and 
Magazine Publicity Using the 
Name of Newspaper or Mag- 
azine, and Date Linoe......... 10 
Pictures (published). ae 
Pictures a ‘unpub- 
lished) ............ ‘ 3 
Quality of Publicity . edie ae 
oo i aes eee 
Neatpess.... 3 
Art Work........ 3 
Method Used in 1 Assembling 
and Preserving Material.......... 2 
Historic Value and Complete 
Overall Story of Your Chap- 
ter as Shown by Your Scrap- 
GOR Eee eae 30 
TOTAL 100 


YOURS FOR BETTER SCRAPBOOKS! 
Your National Scrapbook Committee. 








t isnt just the raise” 





1. “I love to help the boss lick problems. 
In P. D. T. (pre-Dictaphone TIME- 
MASTER) days, most of my day was spent 
taking dictation and transcribing. But 
the TIME-MASTER changed everything.” 


3. “Transcribing has become a cinch. 
The TIME-MASTER’s Magic Ear is so light 
I forget I’m wearing it, and it never 
musses my hair. Most important of all, 
every word comes out clear as a bell.” 


Make yourself more valuable—while making your job 
easier. Hear your own voice on the TIME-MASTER today. 
It’s fun! And send for your free 76-page booklet, “Letter 


Perfect.”’ Full of helpful tips! 


Free secretarial placement service at Dictaphone Offices in major cities. 


DICTAPHONE 


GREATEST NAME IN DICTATION 


CORPORATION 


“Dictaphone” is a registered trade-mark 
of Dictaphone Corporation 














2. ‘“‘Now he dictates any time it’s con- 
venient for him, and I transcribe when 
it’s convenient for me. Thanks to the 
hours saved this way I took on more re- 
sponsibility—and earned a raise.” 





4. “The Memobelt, the TIME-MASTER’s 
one-time recording medium, catches 
every whisper. It’s a tiny plastic belt 
that slips into an envelope. Use it once, 
then file it, mail it, or throw it away.” 





Dictaphone Corp., Dept. T-61 
420 Lexington Ave., N. Y. 17, N. Y. 


Please send me my free copy of **Letter Perfect.” 
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pany 
Address 
City & Zone. 





State. 
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eMoberN SECRETARIES no longer 
use old-fashioned phrases like the above 
. . . but they still are PROUD to use 
PANAMA-BEAVER Typewriter Ribbons 
on their most “extra particular” corre- 
spondence . . . even as did secretaries in 
Grandma's day. 


Since 1896, the finest executive letters have 
been made finer and more resultful through 
PANAMA-BEAVER expression. Such 
meticulously clean, sharp write . . . such 
consistently uniform impression . . . such 
gracious QUALITY- inference . . . could 
never be accidental! 


Ask your PANAMA-BEAVER man! 


4) 
PANAMA-BEAVER 
bib (Anite 
Coast to Coast Distribution be} 4 10 yy f 
MANIFOLD SUPPLIES COMPANY ft sia 


188 Third Avenue, Brooklyn 17, N. Y. Uni - Maste 4S 


Snhed /ibbons 

















How Do You Compare? 


(continued from page thirteen) 
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Suits and Dresses 

57.1% own or have the use of a car. 26.6% have tele- 
vision sets. This television figure is, of course, based on 
those areas where television reception is available. 42.7% 
smoke. 

Average vacation time is 2.1 weeks. We assume that 
much of this time is spent in travel as 98% answered 
“yes” they travel for pleasure. They prefer to travel by auto 
(42.2%) and by plane (34.6%). Train travel came as 
third choice with bus last. This “travel bug” has shown 
results in attendance figures for Regional Meetings and 
National Conventions. 42.7% of those replying have at- 
tended at least one Regional and 20% have attended at 
lease one National Convention. 

The formal training of these secretaries falls into the 
following percentages: 

AERTS IPN ee OTT 

Busimess School... ecesssscsssssene 

College or University 

These figures do not imply graduation from any one 
or all three. They are analyzed as meaning that some part 
of formal training was received in each. 

Insurance plays an important part in the yearly expen- 
ditures of these women. 97% carry the following types 
and the approximate coverage is $3698. 

20 Year Endowment 

Straight Life ................... 











I sisihonseicemiersiaiechadcetnespissiantgeatanid 

Individual and Group.........ccccccsocsossssesenneesnneneen 8.6% 
ERT Soren 6.0% 
Blealth atid Acciclennt.....c.cccssssssssssssscossscsssssesasone 49% 
I i asiiessccashaniosecnsenscterncapaiieenailaiet 2.2% 


Questions concerning savings and investments showed 
the following results: 

Savings plan in a local bankk...... cocoon 51.0% 

U. S. Government Bondg..............cccsscssssseses 47.2% 

Insurance............... REIL Peete ES 28.8% 

cass ia asas ciate pierce 18.2% 

I discos canhcalaaaetendaiinineas cite 6.0% 

28% expressed familiarity with the New York Stock 
Exchange and 19.9% said their company is listed on the 
New York Stock Exchange or Curb. 








The Houston Junior Chamber of Commerce sponsored a 
parade to culminate “Houston Beautiful” week and the NSA 
girls there decided to enter a float. Of the 44 entries, two were 
judged outstanding and one was theirs. This indeed stimulates 
interest in entering an NSA float in the annual Rose Parade, 
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“June ln January” 


Each year on January lst, the Rose 
Parade is held in Pasadena. Many of 
our members feel that entering a float 
would be an unusual publicity event 
for NSA. 


Patterned 61 years ago after the then famous Carnival 
of Flowers at Nice, on the French Riviera, the Tournament 
of Roses has grown from a modest neighborhood show, 
where pioneer residents of Pasadena gathered to exhibit 
their buggies and surreys decorated with wild flowers and 
blossoms from their own gardens, to the internationally 
famed extravaganza of today, which is viewed yearly by 
more than a million people. 

The original idea was brought to Pasadena by Dr. 
Charles Frederick Holder, a writer, who had witnessed the 
fete at Nice while on a European trip. Dr. Holder passed 
the idea along to the Valley Hunt Club, and the Club 
organized and sponsored what was then called the “Battle 
of Flowers” on New Year’s Day, 1890. Through many 
years of expansion and evolution the name was changed 
to the “Tournament of Roses,” and the sponsorship was 
placed in the hands of the Pasadena Tournament of Roses 
Association. Nowadays elaborate motor-driven floats spon- 
sored by cities, schools, civic groups, industries and busi- 
ness concerns replace the buggies and surreys of the first 
parade. 

On January 1, 1905, the practice of selecting a queen 
and princesses to rule over the parade festivities began. The 
queen and her ladies are selected by poll from Pasadena 
City College and John Muir Collage, and they must dem- 
onstrate character, poise and other qualities, as well as 
beauty. 

1927 marked the first year in which the parade followed 
a definite theme or motif. “Song in Flowers,” “Poems in 
Flowers,” “Fairytales in Flowers” were some of them, the 
1951 theme being “Joyful Living.” One of the latest addi- 
tions to the Tournament is the Post Parade, in which the 
floats are placed on exhibition in Victory Park, so that 
the public may inspect each floral creation at close range. 





No single event in the United States, or in the world 
for that matter, receives such a tremendous amount of pub- 
licity as that accorded the Tournament of Roses. So great 
has the publicity been in the past that in 1950 more than 
a million people visited Pasadena to witness the event, 
people from all over the United States and from many 
foreign countries as well. 

The Rose Parade on New Year's Day comes as a mag- 
nificent climax to days of holiday activities that range 
from informal breakfast and luncheon parties to a formal 
ball. Starting with the Queen’s Breakfast, first public ap- 
pearance of the Queen, pre-parade festivity reaches a high 
point at the Coronation of the Queen, an elaborate and 
colorful ceremony. One of the most popular affairs is the 
Kick-off Luncheon, at which football players, leading 
coaches and top sports writers and commentators are wel- 
comed to Pasadena. Parade participants, welcome to take 
part in all of the holiday functions, are especially invited 
to attend the Participants’ Dinner, where final Rose Parade 
plans are made. 

Parade entrants have the opportunity to focus the atten- 
tion of millions upon their organization, not only those 
actually attending the parade, but through newsreels, tele- 
vision, and general publicity. The Southwestern District of 
National Secretaries Association has inaugurated a fund 
for the entry of a float in the 1952 or 1953 Parade. Each 
member is being asked to contribute one dollar, and if all 
will do this, they can accomplish their purpose, which 
will redound to the credit of the whole organization. Those 
of other Districts are welcome to participate if they wish. 
This is a sizeable undertaking, but the girls of the South- 
western District feel that if they can put it over, they will 
have contributed a most unusual and widespread, dignified 
and beautiful publicity event to NSA. 
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1, Fisher’s “‘Ink-Pen-Cil” writes like a pencil; never 
needs sharpening. Writes like a pen; never needs 
a refill, Does not leak or smear. 25c Fisher Pen 
Company, 757 Waveland Ave., Chicago 13, Ill. 


2. Plastic binding of printed typewritten, or other 
loose material is now possible in every office. The 
introduction of the compact, low-cost Model 12 
Plastic Binding Equipment by General Binding 
Corporation, 808-14 W. Belmont Ave., Chicago 
14, Illinois features ease of inserting new pages. 


3. Ribbonwriter is a mechanical device that attaches 
to your typewriter and eliminates the use of carbon 
paper. Eliminates need of backing sheets for eras- 
ures. Works automatically with the normal type- 
writer controls. Write to Ribbonwriter Corpora- 
tion, Dania, Florida. 


4. A new calculating machine with automatic print- 
ed multiplication, division, addition and subtraction 
has been announced by Underwood Corporation, 1 
Park Avenue, New York 16, N. Y. Featuring a 
simple ten-key keyboard for ‘touch operation, the 
new calculator is a multi-purpose time saver for 
large and small business figuring solutions. 





5. A compact, automatic letter-writing instrument 
which solves the problem of how to mass-produce 
individually typed letters, has been developed by 
the American Automatic Typewriter Co., N. 
Carpenter St., Chicago 22, Ill. Working on the 
principle of a player piano, a perforated roll is 
inserted into the machine. The operator manually 
types the name, address and salutation and the 
Model 5100 does the rest. 


6. The Model 40 Master Addresser prints from car- 
bon impressions typed on strip of paper tape. Each 
address can be printed about 100 times. These 
machines will address up to 20 envelopes per min- 
ute. Manufactured by Master Addresser Co., 6500 
W. Lake St., Minneapolis 16, Minn., retailing at 
$30.97 complete with supplies for 500 name 
mailing list. 


7. Ditto, Inc. has a new idea for those with address- 
ing jobs. They furnish master sheets ruled into 
33 spaces, also gummed perforated copy sheets. 
The masters can be filed for later use. Samples 
may be had upon request to hs Inc., Harrison 
at Oakley Blvd., Chicago 12, Il 
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Read Right - Type Right cont. 


Many secretaries will have to take a look around their 
own Offices to realiz€ that tiring side reading is allowed and 
accepted. Without ‘thiseproof it may be hard to understand 
why there should be’ any question about Forward vs. Side 
Reading. But two minutes spent watching another secretary 
turn her head from side to side will convince any girl that 
in offices—and in offices alone—side reading is often ac- 
cepted as inevitable. 


Use of forward reading copy holders eliminates the 
average three turns-of-the-head and reduces dramatically 
eye focuses per typed line. Time and motion studies have 
also revealed that when copy to be typed i joned “front 
and center” behind the typewriter the benefits at 
least 2500 times each working day. That is the number of 
tiring twists of head, neck, and shoulders that would be 
wasted in side reading. 


The secretary who has never considered this waste 
motion will be amazed when it is added up for her. 
She will accept forward reading for her work too, when 
she learns that every time she turns her heard three inches 
to see copy at her side she is moving approximately 6 
pounds of head, neck, and shoulder weight. She will realize 
that during the course of the average working day she is 
needlessly sacrificing hundreds of foot pounds of energy 
that she needs. From a purely selfish point of view, side 
reading is the answer to the secretary's self-posed question, 
“Why should I feel so tired at five o'clock?” 


The personal cost of side reading to the typist over a 
surprisingly short period of time is roughly equal to the 
energy expended by a laborer lifting one ton of coal one 
foot. This is a dramatic picture. Simply add a caption 
explaining the additional conveniences of the new forward 
reading copy holders and side reading at office typing sta- 
tions becomes inconceivable. 


To be perfectly fair, it must be admitted that inade- 
quate copy holding devices themselves have contributed 
to the practice of side reading. Reading around a corner 
may have given the secretary a pain in the neck but so did 
some of the equipment prescriptions offered as a cure. 
Forward reading copy holders which could not be operated 
from the typewriter—near the keyboard—provided a poor 
solution to the waste motion in side reading. Copy holding 
devices which do not also give the typist a line finding 
guide are of limited value. And, too, many copy holders 
which underscore the line being typed block out the 
next five or six lines—often giving the secretary “do- 
overs” because she could not pre-view her copy which con- 
tained penciled-in corrections and changes. 


Now that these copy holder faults have been eliminated 
in the new Remington Rand Line-a-Time, the general 
adoption of forward reading can be predicted. As is shown 
in the illustrations completing this article, the new Line-a- 
Time adds many secretarial conveniences to the best of 
previous forward reading copy holders. People do what 
comes easily and secretaries are no exception. Now that the 
work has been taken out of using forward reading copy 
holders and put where it belongs—in the advanced, newly 
engineered Line-a-Time—the advantages of forward read- 
ing can be universally gained. 








PRODUCT — ADVERTISING 
FINANCIAL — PUBLICATION SURVEYS 


MARKET DEVELOPMENT SURVEYS 


RK 
o* &, 


MH INATIONAL 


e % 






NATIONAL MARKET ANALYSIS, INC. 
WOOD AT LIBERTY 
PITTSBURGH 22, PA. 


Inquiries Invited 














Modernize 
Your Present Ediphone or Dictaphone 











Ediphone with Par t Dictaph with Par 
Electronic Recorder Electronic Recorder 


Convert It to Electronic Operation with 
our PARAMOUNT 
ELECTRONIC RECORDER CONVERSION 


Make your job easier and more efficient by having your 
present Ediphone or Dictaphone converted to the finest 
electronic operation with our PARAMOUNT ELECTRONIC 
RECORDER. In just 30 minutes’ time you can make the 
change and have the best dictating machine—at a price 
that is far below the cost of new equipment. 

Show your boss how you can save him money .. . and 
increase your office efficiency too! Write for complete 
facts today! 


Sales and Service Offices in Many Cities 


Paramount Dictating Machine Corp. 
29 E. 22nd St., New York 10, N. Y. ORegon 4-6400 
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THE ANSWER TO FUND RAISING 
GROUPS — INDIVIDUALS — CLUBS 
ADDITIONAL INCOME 
DISTINCTIVE HANDCRAFT JEWELRY 


Gift Boxed — Popular Prices 
SPECIAL SALES PLAN — NO INVESTMENT 
WE INVITE INQUIRIES 


Address 
HILLCRAFT — Rockville, Ind. 
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MISS TYLOR, 
CAN YOU MAKE 
100 COPIES OF 
THIS BY 5:00 

O'CLOCK ? 






















@1 to 4 colors at once 

@ Any weight paper or card 

@ Any size, 3’x5” to 9”x14” 

@ No stencils, no mats, no inking, 
no make-ready 


No lost motion—no “fussing 
around!” Copy DIRECT 


from your original the very 
= minute you finish it. Fastest, 
Direct (Liquid) Process Duplicator with lowest cost method known 


“Magic” Copy Control for uniformly for making copies! Organi- 


bright copies throughout run zations, offices, restaurants, 
sine schools, make BIG savings in 


time and money—accomplish 
far more. Learn how you, 
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USES too, may $475 
* SALES LETTERS profit with Plus 
© BULLETINS Ditto! Tax 
© MAPS 
© PRICE SHEETS MAIL COUPON FOR FREE 
. QUOTATIONS, DEMONSTRATION NOW! 
¢ POSTCARDS 
e ESTIMATES : i 
» BLANK FORMS D ; O 
® SKETCHES 





DITTO Inc., 672 S. Gakley Bivd., Chicago 12, Ill. 


¢ STATEMENTS 
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Syracuse N. S. A. 


the 1949 National Convention 
in Chicago, suggesting that it 
be adopted as a National song. 
The song was unanimously 
adopted. A couple of months 
ago Irene also composed and 
wrote the signature song for 
the Syracuse Chapter Chorus, 
entitled “NSA Sings.” This 
song has been dedicated for 
the exclusive use of our Chap- 
ter Chorus. 

We have in the past spon- 
sored a Christmas Party for 
the Salvation Army’s under- 
privileged children, and the 
Chapter gains a great deal of 
satisfaction from this event. 
Practical gifts, toys and candy as well as refreshments, 
games and movies provide an evening of fun for both the 
youngsters and the NSA girls, but emanates the true Christ- 
mas spirit. 

Each year the Chapter holds a rummage sale—and 
may I say right here that if any Chapter has not held a 
rummage sale they certainly have missed one of the most 
entertaining experiences. It not only supplies easy cash for 
the Treasury but numerous funny little incidents that we 
love to discuss any time the subject is brought up. 

Of course, our BIG event of the year is Boss Night. 
We in the Syracuse Chapter realize that the only way 
to make an everlasting success of the Chapter is to “edu- 
cate” our employers to the fact that our organization 
contributes worthwhile benefits not only to the Secretary 
but to the employer as well, and one of the ways in which 
we try to accomplish this is to plan to the last detail the 
Boss Night Dinner which is held in October. This affair 
which is certainly not unknown to many of the Chapters, is, 
to our way of thinking, THE most outstanding occasion of 
the entire year’s program. After one of our Boss Night Din- 
ners it is interesting to listen to the comments of our bosses 
who are in wholehearted support of our objective and 
through whom we can hope to receive complete backing. 
We certainly heartily endorse a Boss Night Dinner as a 
means to that end. 

Our program for the year is planned to incorporate a 
three-fold purpose—education, social, and charitable. Out- 
standing speakers are invited to address the group at most 
of our meetings. 

One of the main reasons why the Syracuse Chapter is 
working so enthusiastically as a group is because of the over- 
all objective of the CPS Degree. Many of the girls are 
anticipating taking the examinations which are to be held 
August 17th and 18th. Several of the Syracuse programs 
are designed to further improve the Secretary’s knowledge 
of her profession in preparation for this examination. 

In our endeavor to spread the growth of the NSA to 
neighboring communities, the Syracuse Chapter’s Officers 
and several members recently traveled to Oneida, New York, 
a city about 25 miles from Syracuse, to install a Chapter 
there to be known as the Winifred E. Seguin Memorial 
Chapter. Mrs. Kay O'Toole, Syracuse President, officiated 
at the Oneida installation. Previous to the installation of 
the new Chapter, on Sunday, April 7th, the Syracuse Chap- 
ter entertained the Oneida prospective members at a Tea 
held at the Oneida Hotel. 





Miss IRENE POWERS 


NORTHWESTERN DISTRICT 
Miss LAURIE MAE SANDERS 
1326 East Ninth Street 
Olympia, Washington 


The Rogue River Chapter of MED- 
FORD, Oregon is organizing a “Junior 
Secretaries Club.” These junior groups 
will work in cooperation with NSA 
and eventually become members. At 
its “Boss Night Dinner” the Heart of 
the Valley Chapter, CORVALLIS, Ore- 
gon presented an honorary membership 
in NSA to Dr. Theo. Yerian, Head of 
the Secretarial Science Department of 
Oregon State College. Dr. Yerian was 
so honored because of his outstanding 
work in the field of secretarial science 
and also for his kindness and generos- 
ity in acting as adviser to the Chapter. 
At the “Employer's Banquet” held by 
the SPOKANE, Washington Chapter, 
a very fine talk was made by an Hon- 
orary Member, Mr. Harold Leffel of 
the Kinman Business University. Some 
of the Spokane members have won 
their “wings” in Filter Center work. 
OLYMPIA, Washington secretaries 
were given a thorough report on the 
CPS Program—its history and present 
status—by Mrs. Ethel Park of the Na- 
tional Education Committee. 


The Book Cliff Chapter of GRAND 
JUNCTION, Colorado has voted to 
sponsor a full tuition scholarship for 
the 1951-1952 term at the local Mesa 
Junior College. The scholarship will be 
awarded to a deserving Sophomore girl 
taking the commercial course at the 
college. This Chapter hosted the Colo- 
rado State Meeting on April 21-22. 
Among the events planned for the at- 
tending secretaries were a trip to scenic 
points and a tour through the blossom- 
ing peach orchard section. The Colum- 
bine Chapter of DENVER, Colorado 
was held spellbound by Miss Doro- 
thea Spellman of the Denver Bureau of 
Health and Welfare as she told of her 
experiences and impressions while in 
Germany helping to train German 
youth group leaders. 

The ST. PAUL, MINNEAPOLIS, 
and DULUTH, Minnesota Chapters 
have provided a scholarship starting at 
$150 annually for a secretarial major 
in the School of Business at the Uni- 
versity of Minnesota. At the April meet- 
ing of the St. Paul Chapter, Mr. Stan- 
ley J. Wenberg, director of the Greater 
University Fund, introduced the first 
recipient of this NSA award, Miss 
Jeannette Merrick, a Junior at the 
University. The student receiving the 
award is selected by a committee of 
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The theme of the Boss Night dinner held by the Memphis, Tennessee Chapter was 
“A Tropical Cruise.” The hotel room was converted into a ship with the rest of the 
decorations carried out in great detail. One hundred and fifty leis were made and 
given to the guests. The men were given sailor’s caps. The menu was a tropical one 
with a special dessert flown in from Hawaii. 


three members of the University staff 
on the basis of academic aptitude, vo- 
cational promise, character, and finan- 
cial need. The ST. PAUL and MIN- 
NEAPOLIS Chapters have made a tra- 
dition of holding an annual joint meet- 
ing. At their latest such meeting, they 
were enlightened on the subject of 
“Television” by Mr. Bill Wiggington 
of Station WTCN. 


The LaRamee Chapter of LARAMIE, 
Wyoming held its Boss Night Dinner 
recently and the members performed a 
very clever “skit,” complete with chor- 
us and music, written by member Lera 
Friedmann. SIOUX FALLS, South Da- 
kota secretaries found themselves with 
a desire for electric typewriters after 
seeing them demonstrated and being 
told of their wonders by the state 
manager of the I. B. M. Company. 


INDIANA STATE MEETING 
INDIANAPOLIS, INDIANA 
APRIL 14-15 


The CROSS ROADS of AMERICA, 
Indianapolis, Indiana, was the loca- 
tion chosen for the First Indiana State 
meeting, on April 14-15, with the In- 
dianapolis NSAers as Hostesses. These 
Indiana Chapters really “gang up” for 
success. Door prizes were furnished by 
Evansville; Fort Wayne presented a 
Model Membership Meeting, as well 
as more door prizes; the favors came 
from the Gary Chapter; an entertain- 
ment skit was presented by the Lafay- 


ette Chapter; matches and favor ash 
trays were furnished by the Muncie 
NSAers; the Richmond Chapter fur- 
nished the printed programs; and South 
Bend Chapter also held a Model Mem- 
bership Meeting. The success of this 
type of teamwork was evidenced when 
your visiting NE District Reporter 
overheard a discussion at the close of 
the convention by Phama Martin, In- 
diana State Advisor, on what to do with 
the surplus money left from the meet- 
ing. It was unanimously agreed that it 
be carried over in a fund set up for 
future use in State Organization. 


The business sessions of this State 
Meeting followed the general pattern 
as outlined in the account of the Ohio 
State Meeting, but special mention and 
praise is due Phama Martin and her 
Chapters for their unique and different 
type of appointments and entertain- 
ment. Outstanding and most interesting 
was the Panel Discussion held after the 
Saturday Banquet. Panel Members in- 
cluded Mr. Raymond N. Neff, Per- 
sonnel Director, Fletcher Trust Bank, 
Indianapolis; Mr. Roger Fleming, Pub- 
lic Relations, Allison Division, GMC; 
Miss Kathryn E. Girton, Secretary, 
Law Firm, Johnson, Stewart & Austin, 
Anderson, Indiana; Mrs. Olive Still- 
man, Secretary, Delco Battery Opera- 
tions, GMC, Muncie, Indiana. The 
moderator was Mr. C. F. Buck, of the 
Research Administration, Eli Lilly, In- 
dianapolis. The questions ranged from 
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“How loyal should a secretary be to 
her boss and what do you consider 
loyalty,” to “If cigar smoke is offen- 
sive to the secretary, should the boss 
show her consideration?” Especially in- 
teresting was the discussion which came 
out of the question, “Do you think the 
wives should be invited to the annual 
Boss Night Dinners?” This matter 
closed with the general opinion that 
this affair should rightfully be strictly 
“an office affair” and that the wives 
would not want to attend. 

Church-going was made easy for the 
NSA members attending this State 
Meeting, with Devotions being held 
in the exquisite Rainbow Room of the 
Hotel Severin at 9:45 A. M., on Sun- 
day. The speaker was the Rev. George 
St. Angelo, of the Evangelical United 
Brethren Church, and music filled in 
until time for the Brunch. The In- 
dianapolis NSAers excell in production 
of artificial flowers—corsages more 
beautiful than any your Reporter has 
ever seen in retail stores anywhere. No 
better method of displaying them could 
have been chosen than that they used 
on Sunday morning. For the Devotions 
they had improvised an altar and ros- 
trum, consisting of a white clothed 
table spotted here and there with these 
small floral corsages in all the gay pas- 
tel shades. The rostrum was a portable 
typewriter completely camouflaged with 
gay artificial flowers. 


As newcomers into NSA, the Indian- 
apolis Chapter may be very proud of a 
job well done—and Phama Martin, too, 
may come to the end of her year as 
State Advisor with a feeling of satis- 
faction in the achievement of her 
Chapters. 


OHIO STATE MEETING 
YOUNGSTOWN, OHIO 
MARCH 31- APRIL 1 


Nearly one hundred NSAers had 
registered on Friday night, March 30, 
for the Open House held in the beau- 
tiful Cascades Room of the Pick-Ohio 
Hotel, Youngstown, Ohio. Members of 
the Hostess Chapter served as lovely 
models for a Style Show presented by 
the Strouss-Hirshberg Company. Be- 
tween styles, chatter, song fest, and re- 
freshments, the Hostess Committee, 
with the Western Reserve Chapter of 
Warren, Ohio, assisting, created a 
friendly atmosphere which pervaded 
the entire meeting. 

Saturday morning some of the visi- 
tors toured Youngstown’s famed Mill 
Creek Park, while others were con 
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ducted through the Vindicator newspa 
per plant and Youngstown’s Arc En- 
graving Company. 

When the first Ohio State Meeting, 
officially opened on Saturday afternoon, 
there were one hundred forty - seven 
members registered, representing some: 
twenty Ohio State Chapters. Lilyan 
Miller, our Ohio State Advisor, was 
presented the Key to the City, by May- 
or Charles P. Henderson. Lilyan then 
introduced a series of workshops on 
various Chapter activities, namely; Du- 
ties of a Chapter President, Member- 
ship (both new Chapters, and attend- 
ance,) Programs, Plant Visitation, Boss 
Night, Bulletins, Ways and Means, 
Budget and Finance, Community Work, 
and Education. 

The entire convention carried out 
the theme of “Everlasting Vision 
through Channel—Good Fellowship.” 
The idea of Television ran throughout 
the entire meeting, including the 
unique Program Books with a televi- 
sion set for a cover and continuing 
with assignment of the members to 
their tables for the banquet on Saturday 
night—by Channel numbers. The table 
centerpieces each represented a differ- 
ent television program and evidenced 
much planning and hard work in their 
preparation. 

Entertainment of the finest included 
songs by the Youngstown Sheet & 
Tube Chorus, and a most enlightening 
talk by Mrs. Marian Foster Smith, of 
Saxonburg, Pennsylvania, entitled “Ten 
Rooms in Your House of Life.” High- 
light of the audience participation 
came at the close of the banquet when 
the distinguished guests from the 
Speakers’ Table presented a playlet 
called, “How Uncle Ned Died.” It 


might have been classed a “truth or 
consequences” act, since it was sponta- 
neous and entirely unrehearsed. 

The Sunday Morning Brunch tables 
presented a beautiful sight in pastel 
shades with favors and flowers in the 
shape of miniature hat boxes, filled 
with samples of all those personal 
things girls love to collect. The meet- 
ing opened with a short but impressive 
Memorial Service. 

Brunch was followed by the awards 
going to Cleveland Chapter for the 
best Bulletin; the Dayton Chapter, for 
the best Scrapbook; and Lorain Chap- 
ter for the highest percentage of mem- 
bership in attendance. Lilyan Miller, 
our Ohio State Advisor, again conduct- 
ed a discussion on subjects of State 
and National interest, such as State Or- 
ganization and ways in which it could 
be of value to us; CPS Program; Selec- 
tion of National Committee Members; 
The Secretary; Attendance at the Na- 
tional Convention in Houston; and 
Methods of getting information to the 
Chapters. At this meeting, she was 
assisted by Mary Barrett, National N. 
E. Vice President, Frances Dickinson, 
National Secretary, and Florence Davis, 
Chairman of the National State Or- 
ganization Committee. Outline of the 
proposed CPS trial tests to be held in 
Columbus on April 14 and 21 was pre- 
sented by Margie Horchow, and an 
invitation for intra-chapter participa- 
tion was extended. 

YO-MAH-O CHAPTER, of Youngs- 
town, Ohio, feels well repaid for all 
their time and effort by the splendid 
attendance, the appreciative response 
to the program, and the many notes of 
appreciation received during the past 
few weeks. 





Transcript Chapter of Detroit, Michigan gave their bosses some very nice door 
prizes as you can see in the above picture. In the background is a large Reming- 
ton Rand display which was used for boutonnieres. They were placed in the 
keys of the typewriter. 











Mr. SAM L. HOOPER 
Keynote Speaker 
NSA Convention 


Mr. Hooper, Keynote Convention 
speaker, is Sales Manager for Reming- 
ton Typewriters and a member of CPS 
Institute. His headquarters are in Rem- 
ington Rand's Home Office, 315 Fourth 
Avenue, New York 10, N. Y. and Mr. 
Hooper represents his Company’s Busi- 
ness Machines and Supplies Division. 


The speaker's extensive knowledge 
of office equipment and procedures 
started in 1914 when he joined the 
Remington Typewriter Company as a 
salesman. He has traveled widely and 
worked intensively in the interests of 
commercial users of typewriters. 


Mr. Hooper is well known for his 
interest in noise control in the office. 
For years he pioneered the utilization 
of noiseless typewriters and other quiet 
office machines. NSA members who 
enjoy working in quiet offices have al- 
ready “met” Mr. Hooper through his 
work. The efforts of this and other 
Noise Abatement leaders is a heritage 
of today’s executive and secretary. 


Mr. Hooper was the founder and 
three times President of the National 
Noise Abatement Council and is now 
Treasurer and a Director of this or- 
ganization. In a recent press interview 
in Memphis, Mr. Hooper estimated 
that noisy offices are costing American 
business as much as $2,000,000 daily. 


The NSA speaker has recently devot- 
ed the greater part of his time and 
attention to the electrification of office 
typing stations. He has spearheaded 
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his firm’s leadership in bringing the 
benefits of modern all-purpose electric 
typewriters to business. 


Mr. Hooper's career has developed 
with the typewriter and, consequently, 
he is particularly able to speak to 
women in business. For it was during 
Mr. Hooper’s early years in business 
that the typewriter made it possible for 
women to enter business and forever 
assure themselves a bright economic 
future and independence. 


Mr. Hooper's experience allows him 
to contrast the favorable position of 
the career girl today with his own 
mother who, years ago, objected to 
his marriage on the grounds that his 
wife worked in an office—which was 
not then the high estate and digni- 
fied pursuit it has since become. 


NORTHEASTERN DISTRICT 
Mrs. LEO HORCHOW 

c/o J. C. Breyfogle 

74 East Gay Street 

Columbus 15, Ohio 

The DETROIT TRANSCRIPT 

CHAPTER, Detroit, Michigan, reports 
that forty-two secretaries participated 
in the validating examination on CPS 
at Wayne University on April 14 and 
21; and at Ohio State University, 
COLUMBUS, OHIO, some thirty sec- 
retaries took the same examination on 
these same dates. And, the COLUM- 
BUS secretaries apparently realize their 
shortcomings — they all immediately 
signed up for a series of eight three- 
hour classes being supervised by Dr. 
Charles B. Hicks, of OSU, covering all 
phases of the examination. This re- 
fresher course being held on Tuesday 
and Thursday nights during the month 
of May is, from all reports, proving 
both interesting and most helpful. 


NSA BOSS-NIGHTERS of recent 
date include the DETROIT TRANS- 
CRIPT CHAPTER; MOTOR CITY 
CHAPTER, Flint, Michigan; the 
JAMESTOWN CHAPTER, James- 
town, New York; the RIVER BEND 
CHAPTER, South Bend, Indiana and 
the ZANESVILLE CHAPTER, Zanes- 
ville, Ohio. 


More Chapters are joining the ranks 
of SCHOLARSHIP AWARDS, latest 
of these reporting being LORAIN 
CHAPTER, Lorain, Ohio, and the DE- 
TROIT TRANSCRIPT CHAPTER, 
Detroit, Michigan; while the GENIE 
CHAPTER, Lima, Ohio, reports par- 
ticipation in the Occupational Orienta- 
tion Program held in two Lima area 
public high schools recently. 








The two winners of Spring Hat contest 
held by Evergreen Chapter, Denver are 
Maxine Moore (left) who took first 
place for the most unusual hat, a master- 
piece concocted of foam white plastic and 
colored wire, the net results being a tele- 
vision station equipped with screen and 
and star. The most becoming hat was 
made of burnt straw adorned with yel- 
low daisies and blue veiling by Ann 
Lockhart. 


MICHIGAN WORKSHOP 
PLANNED FOR JUNE 2, 3 
ANN ARBOR, MICHIGAN 

ALL MICHIGAN Chapters are 
planning for a huge WORKSHOP to 
be held on June 2 and 3, at Ann Arbor, 
Michigan—home of THE UNIVER- 
SITY OF MICHIGAN. This workshop 
will be for NSA members only and is 
the first to be sponsored by the Uni- 
versity for a women’s professional or- 
ganization. 

Dr. Irene Place, together with State 
Advisor, Dorothy Bentley, and mem- 
bers of the State Advisory Council, 
have made the preliminary plans. 
Everyone will be housed at the Michi- 
gan Union, which is a traditional build- 
ing on campus. Until recent years, no 
woman was ever admitted into this 
building, and, even now, it is neces- 
sary for women to enter through the 
side doors and they are not permitted 
in the lounge or in the cafeteria. (Don’t 
go hungry, girls! ) 

The program is scheduled to begin 
at 1:30 p. m., on Saturday, June 2, 
and will continue until 5:30 p. m,, 
with a banquet to be held at the Union 
at 6:30 p. m. On Sunday, June 3, ses- 
sions will begin at 9:00 a. m., with a 
break at noon for a luncheon and will 
reconvene at 1:30 p. m., with a panel 
consisting of three business executives 
and three secretaries (not NSA mem- 
bers) and they will discuss “The Boss 
Looks at His Secretary,” and “The Sec- 
retary Looks at Her Boss.” The Work- 
shop will terminate at 4:00 p. m. With 
very few exceptions, all persons on the 
program will be instructors at the Uni- 
versity. 
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AT YOUR SERVICE... Yes, for you he will render the service that once experienced 
you'll never regret...for that matter you will wonder why it took you so long to 
learn to relax under your constant problem of producing clean, crisp, permanent 
copies...any number, every time. 

READY...That’s it! He is a regular “shop on wheels”...give him your own brief- 
ing on your responsibilities and the answers...accurate, mind you...are given with- 
out calling in a bevy of “experts” or putting you off while he consults his office. Its 
true! He knows his job thoroughly...how to make you look good in print. 

ABLE...No holds barred now...he’ll never give you.a fast shuffle...he’ll sell you 
only what’s good for you. He’s able to do this because he has every top-quality 
reproducing supply under his arm and never, never, never will you get those “just- 
as-good” substitutes for Panama-Beaver FULL LINE job fitted materials. 

WILLING... Most are...but, your Panama-Beaver Man proves it so pleasantly 
by living up to a reputation that started more note-books ago than you can remember 
...Since 1896...the Panama-Beaver Man has been happily received by smart, effi- 
cient and real good secretaries everywhere. 


Be good to him, because he’s good for you—and tell him you really owe it to this ad 
that you started a friendship that will make you happier with your work than ever. 
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INKED RIBBONS FOR EVERY OFFICE MACHINE CARBON PAPER FOR EVERY OFFICE USE DUPLICATING SUPPLIES NEEDED IN EVERY OFFICE 
Accounting Ribbons Multilith Ribbons Accounting Carbon Paper Pencil Carbon Paper P.B. Master Backing Sheet Duplicating Carbon Paper 
Adding Machine Ribbons Opaque Ribbons Billing Carbon Paper Printers’ Carbon Paper Patented Racer Arms Unimasters for all liquid, 
PNelela-tttele]gel*)aM. die) ofelaly Portable Typewriter Correspondence Carbon Single and Double Face spirit or chemical machines 
Bookkeeping Ribbons Ribbons Paper Register Rolls—All machines 
Carbon Paper Ribbons Teletype Ribbons Legal Carbon Paper All widths, all windings 
Electric Typewriter, Billing Typewriter Ribbons Payroll Carbon Paper 


& Bookkeeping Machines 


ALL SIZES - ALL COLORS + AtL INKINGS + ALL LENGTHS + ODD SIZES 
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